
College of Central Florida offers equal access and opportunity in employment, admissions and educational activities. The college will not discriminate on the basis of race, color, ethnicity, religion, sex, age, marital 
status, national origin, genetic information, veteran status or disability status and any other factors prohibited under applicable federal, state, and local civil rights laws and regulations in its employment practices or 
in the admission and treatment of students. Recognizing that sexual harassment constitutes discrimination on the basis of sex and violates this policy statement, the college will not tolerate such conduct. The Title 
IX Coordinator has been designated to handle inquiries regarding nondiscrimination policies and can be contacted at the Ocala Campus, 3001 S.W. College Road, at 352-291-4410 or Compliance@cf.edu. 

 
 
PURPOSE: To establish guidelines for the authorization and use of College-owned cell phones. Employees 
are responsible for using the College-owned cell phones for business purposes only. 
 
PROCEDURES  

 
A. College owned cell phones are assigned to specified department units at the discretion of the President 

or President’s designee.  Examples of departments assigned College-owned cell phones: 
 

• Public Safety – Ocala Campus 

• Public Safety – Citrus Campus 

• Staff Services/Mail Delivery 

• Technology Evening Help Desk 

• Inmate Supervisor 

• Plant Operations – Emergency 
 
B. All assigned College-owned cell phones are to be used for business purposes only.  Any personal calls 

will be billed to the individual in possession of the phone at the time of the call.  Assigned areas will be 
required to certify all calls monthly. 
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