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Purpose 
The purpose of this Artificial Intelligence (AI) procedure is to establish guidelines and 
responsibility for the ethical use of AI at the College of Central Florida. 

 

Academic Integrity 
At the College of Central Florida, we recognize the evolving landscape of teaching and 
learning and are committed to leveraging emerging technologies, including Artificial 
Intelligence, to enhance student success. While we support the appropriate use of AI, we 
remain firmly committed to upholding academic integrity (reference Policy 4.14 Academic 
Integrity/Honor Code). The guidelines in this procedure are intended to promote the 
responsible, ethical, and effective use of AI tools across campus and will be reviewed 
and updated regularly as the technology continues to evolve. 

 

Definition:  Artificial Intelligence (AI) 
Artificial intelligence refers to computer systems designed to perform complex tasks that 
typically require human abilities such as reasoning, decision-making, and creation. While AI 
tools and devices do not ‘think’ in the human sense, they are engineered to process 
information, generate outputs, and support users in ways that can save time and enhance 
critical thinking. 

 

Guideline 
All faculty should establish and communicate clear classroom guidelines on the use of 
AI tools. 

 

General Principles for the Acceptable and Ethical Use of AI 

CF Employees 

• Coordinate with and receive approval from the IT Department before 
purchasing, contracting, or otherwise acquiring AI products, services, or agents. 

• Do not input any protected (including, but not limited to FERPA, HIPAA, and PII) 
confidential information into any Generative AI tools. 

• Verify the accuracy and validity of output from AI tools. 

• Do not rely solely on AI detection tools. 

• Use AI tools (including AI enabled, wearable technology) in ways that do not 
compromise student security and that adhere to ethical standards. 
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CF Students 

•  Review and understand your instructor’s AI guidelines. Seek clarification 
when expectations or permissions are unclear. 

•  Use AI as a support tool. It is not a replacement for your own original 
thinking and academic work. 

•  Verify the accuracy of all AI-generated content. AI tools may produce 
errors, bias, or fabricated information—including false citations. Each student 
is responsible for ensuring the accuracy of all submitted work. 

•  Evaluate AI output for potential bias or discrimination, ensuring the content 
does not disadvantage any individual or group. 

•  Cite AI-generated material appropriately, following your instructor’s or 
discipline’s citation requirements. 

•  Be aware of safety and security risks, including misinformation, data privacy 
concerns, algorithmic errors, and an over-reliance on automated tools. 

•  Use AI ethically, respecting copyright, privacy, and academic integrity. AI 
and AI enabled devices must not be used for cheating, plagiarism, or any form 
of dishonest academic work. 
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