Editing a Word document in OneDrive

There are two ways to edit a document in Office 365 via OneDrive. The first, with Word Online, offers
editing in the cloud. The second will open the document with Word on your desktop.

Word Online

Login to your Email in Office 365, and click on OneDrive and select the document you wish to
edit.

This will open your OneDrive document in the Read Only version. To edit, click Edit Document in the top
left corner and select Edit in Word Online.
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The document will then open in the editor and allow you to make changes to the document.
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Word on the Desktop

To edit a document with Word on your desktop, select Edit in Word when in the Read Only version of

your OneDrive document.

You will likely get a series of pop-ups on your desktop asking for permission to launch the application.

Click Launch Application.

External Protocol Request

Google Chrome needs to launch an external application to handle ms-word:
links. The link requested is ms-word:ofe|ulhttps://knightsucfedu39751-
my.sharepeint.com/persenal/testknight_knights_ucf_edu/Documents/
Documentl.docx,

The fellowing application will be launched if you accept this request:
CAPROGRA~2\MICROS~4\Officel S\PROTOC~1.EXE "ofe|u|https://
knightsucfedu38751-my.sharepeint.com/persenal/
testknight_knights_ucf_edu/Decuments/Document].doc”

I you did not initiate this request, it may represent an attempted attack on
your system, Unless you took an explicit action to initiate this request, you

should press Do Mothing,

| Remember my cheice for all links of this type.
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Type in your Knights Email address and click Next.

Sign in

Tell us the account you want to use to open
"knightsucfedu39751-

my.sharepoint.com/personal (| kriohts_ucf e
du/Documents/”.

| Type your email address

When you sign in, your documents and settings are online
Learn more | Privacy statement

Select Work account.

We Need a Little
More Help

It looks like you use the same email address with more
than one account. Please select the type of account
which you would like to use to sign in.

.. Microsoft account

Sign in with the account you use for OneDrive, Xbox
LIVE, Outlook.com, or other Microsoft services.

Work account

Sign in with the account provided by your work,
school, or university.

Learn more | Privacy statement
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Then type in your Email password and click Sign in.

Sign In

User ID:

I nicohts.uch.edu |

Keep me signed in

Can't access your account?

2 2012 Microsoft Corporation
Privacy | Legal

Click Enable Editing, and you will be able to edit the document.

Documentl (Protected View) - Word

viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
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