
You can find your class schedule on the MyCF portal under
the Academics tab (select the My Classes button). On your
course schedule, your class location will be a code of
numbers. Here’s how to read it.

The first set of numbers is the campus. The second set is
the building number. The third set is the room number.
So 0001 / 10008 / 108 would be Ocala Campus (1), building
8, room 108.

Quick Guide: How to Read
Your MyCF Schedule Codes

Campus Location Codes:
0001: Ocala Campus [Ocala, FL]
0003: Jack Wilkinson Levy Campus [Chiefland, FL]
0004: Hampton Center [Ocala, FL]
0005: Vintage Farm Campus [Ocala, FL]
0006: Wilton Simpson Citrus Campus [Lecanto, FL]
0010: Appleton Museum of Art [Ocala, FL]
0099: Online / Off Campus / Clinicals / Independent Study

When a schedule code shows the location 0099, you can easily distinguish between an online class and an
off-campus class by looking at the Dates and Room columns.

Fully Online (Asynchronous): The days and times will show as 12:00-12:00a.m. You aren’t required to
log in at a specific time.
Fully Online (Synchronous): The days and times the class meets online will be listed in the Meets and
Dates columns. It will list a specific time that you must log on to the course on those days and times.
Hy-Flex (Online or In Person): The days/times the class meets in person will be listed with a non-0099
campus code at the beginning of the Room column and an online date with 0099 code. You can
choose to attend in person or online at the scheduled time for the class.
Hybrid (Online and In Person): The days/times the class meets in person will be listed with a non-0099
campus code at the beginning of the Room column, and include an online date code which let’s you
know there is an online portion but it is not being held at a specific time.
Off-Campus (Clinicals / Internships): Days and times will usually be listed (e.g., MWF 07:00A). You
must physically report to your assigned hospital or clinical/internship site at those exact hours.

Days of the Week:
M or Mon = Monday
T or Tue = Tuesday
W or Wed = Wednesday
H or TH or Thu = Thursday 
F or Fri = Friday
S or Sat: Saturday
U or Sun: Sunday

See examples of each class on the next page.



Fully Online (Asynchronous)
Under “Meets” the time is 12:00-12:00AM and the “Room” has
the code for online which is 0099.

Fully Online (Synchronous)
Under “Meets” there is a specific date and time. This is when
the class will be held, and since the “Room” has the code 0099
it will be held online.

Hy-Flex (Online or In Person)
Under “Meets” there will be two identical times for the same
day, but under “Room” there will be two separate codes, one
for in-person and one for online.

Hybrid (Online and In Person)
Under “Meets” there will be two different times, one for the in-
person class and the other to signify online. Under “Room”
there will be two separate codes, one for the in-person class
and one for online.

Off-Campus (Clinicals/Internships)
Under “Meets” there will be the times you need to show up
for your off campus meetings. Under “Room” it will say Off-
Campus.

Examples of Each Type of Class

Need Technology Assistance?
For login issues, portal locks, or technical glitches on your portal, contact the CF IT Help Desk:

Phone: 352-854-2322, ext. 1378  |  Email: ithelp@cf.edu
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