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Required instructional materials for students shall be sold through the Bookstore.  Faculty 
may not require students to purchase materials other than those authorized for the specific 
course and approved in advance by the appropriate Dean or Director. 
 
If the preparation of instructional materials to be sold to students involves the use of college 
supplies, labor or equipment, the appropriate cost of these items shall be included in the 
charge to students and remitted to the College budget. 
 
If faculty members or other employees prepare the instructional materials, the materials must 
be submitted to the appropriate Dean or Director for approval.  The materials may then be 
sold to the Bookstore at the authorized price. 
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