COLLEGE o
CF CENTRAL OFFICIAL CHANGE OF GRADE
FLORIDA

—an equal opportunity college—

Instructor’s Information:
1. Please print in black or blue ink.
2. Please fill out form completely.
3. Forward to division dean.
4. Division dean will initial and distribute approved forms.

CF ID No.: Date:
MM/DD/YY
Student Name:
Last First Middle (complete) Jr., etc.
Semester/Year Course Taken: / Course Code:
Section: Course Title:
Grade Change or Correction
Course Credits: From: To:
Instructor Signature Initials of Division Dean Date MM/DD/YY

The normal procedure is to show the academic history of the course; thus if a grade is changed, both grades
would be included on the transcript with only the last grade being used to calculate the student’s cumulative
GPA. However, if this grade change is to correct an error, please provide an explanation and signature below.
In this instance the transcript will show only the corrected grade.

Explanation for correction of grade:

Instructor Signature: Date:

MM/DD/YY

Office of Admission and Records use only.

Processed by: Date:

MM/DD/YY

College of Central Florida does not discriminate against any person on the basis of race, color, ethnicity, religion, gender, pregnancy, age, marital status, national origin, genetic information, sexual orientation, gender identity, veteran status
or disability status in its programs, activities and employment. For inquiries regarding nondiscrimination policies contact Dr. Mary Ann Begley, Director of Diversity and Inclusion — Title IX Coordinator, Ocala Campus, Building 3, Room
117H, 3001 S.W. College Road, 352-291-4410, or Equity@cf.edu.
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